[image: image1.jpg]



Instructions for Completing the

2017-2018 LEA Performance Report:

Title III/RIGL Ch. 16-54
Due Date: October 31, 2017
Office of Student, Community and Academic Supports

Rhode Island Department of Education

Basis for the items

The items in the LEA Performance Report: Title III/Chapter 16-54 reflect selected annual reporting requirements of federal and state implementing regulations, as well as U.S. Department of Education reporting requirements of the ESSA Title III and OSCAS annual monitoring of programs for ELLs. These items were selected to collect information not otherwise reported to the Rhode Island Department of Education (RIDE) Office of Student, Community and Academic Supports (OSCAS).

Online Submission
This LEA Performance Report is submitted electronically using the AcceleGrants online application.  This submission is required by the OSCAS for each Rhode Island public school district, state school, and charter school. 

Note:  Except where noted, the terms local education agency (LEA), district, user, and applicant are used interchangeably throughout these instructions to refer to school districts as well as state schools and charter schools.

All ELL Directors/Coordinators completing the performance report will need a user id and password to access the performance report in Accelegrants. This report is not connected to the Title III grant, and districts who do not have Title III grants must still complete sections of the performance report.
Having Instructions on Hand Before Beginning 

To ensure accurate completion of the LEA Performance Report: Title III/Chapter 16-54 and preparation of documents for submission, it is necessary, prior to beginning the report, that the user have these instructions readily available for reference. 

Where to Find These Instructions 

These instructions are available online in the Document Library on the AcceleGrants home page. Click the + sign beside Title III/ELL Performance Report. 
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Getting Started 
Log in with your Accelegrants username and password.  Ask your CRP coordinator for a username and password if you do not have one already. Contact David.Luther@ride.ri.gov for additional technical assistance in obtaining a log in if needed.
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Choose Search from the left-hand menu to find the performance report section of Accelegrants.
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Find your district/LEA. 
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Look for the Performance Reports link in the left-hand menu.

[image: image6.png][ Jo LT —

Funding Appication 5
it a—

Choase perormance
[Eys— Reports rom the menu.

[
Ou





Choose the Title III/ELL performance report for FY18 since you are completing the report during the 2017-18 school year:
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Getting Started

Before you begin to work on your report, change the “Application Status” to “Draft Started”.  This will allow you to see and complete text boxes.
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Navigating Between Pages
Do not use the browser back button to move between pages.  Work will not be saved.  Instead, use the Save and Go to button and menus. Hover over the Save and Go to Button to reveal menus.  Click the link for your desired location.  The current page will be saved and the system will navigate to the chosen page.
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Lifesaving Tip: Save!
While working with the online application, remember to frequently save your work! This preserves your entries, should you be called away from the screen or should the application time out while you are working. The AcceleGrants timer runs for one hour of inactivity on any one webpage before expiring. The timer does not recognize entries as “activity.” However, each time the user saves an entry by clicking on “Save and Go To (” or navigates to a new page, the timer resets the one hour time allowance. 

User tip: Response Space

Each text box throughout the online application provides space for a response of 5,000 characters in length. This represents approximately 1 2/3 pages of standard text. When a lengthy response to any one text box is anticipated, the applicant may find it useful to first draft and save the response in a separate document.  Responses that prove to be within the space limit can then be pasted into the appropriate online text box. Responses for any text box that exceed 5,000 characters can be uploaded to the lower portion of the Related Documents page “Other Documents”, but be sure to enter the initial portion of the response within the text box to avoid error messages, and refer the reviewer to the Related Documents page for the remainder of the response. Be sure to name each uploaded document to enable the reviewer to clearly recognize the application item it addresses.

Submitting Documents: Related Documents Page

Requested documents must be submitted by uploading them to the Related Documents page within the Performance Report. That web page is not designed to recognize documents placed elsewhere, such as in the Document Library. The program will generate a validation error if required documents are not loaded on the Related Documents page in the corresponding placeholders designated under Agency Recommended Documents. Additional documents that the LEA wishes to submit may be uploaded to the lower portion of the Related Documents page designated for “Other Documents.”
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Page One: Title III Activities, Local and Title III Professional Development, and Growth Data 

1. Title III Activities Report – Direct Services to Students
Click “Add Activity” for each Title III funded direct service to students such as afterschool programs, summer activities, weekend or before school programs, or interventions from the FY15 Title III CRP.  Briefly describe the program and include the number of ELLs served, date(s) or range of dates offered (for example, weekly Oct. – Dec.), and the frequency and duration (for example, 3x a week for 1 hr).  Do not report locally funded ELL services which meet the requirements of Ch. 16-54.
Remember to frequently save your work!

2. ACCESS Growth Data
For this item, please click on the appropriate selection to indicate whether or not the LEA has examined annual ELL growth on ACCESS using the percentile growth charts or the purchased growth reports from WIDA.  

If the district has not yet begun this work, please describe in the text box the plans and timelines for future examination of ACCESS growth data.
3. Professional Development Activities 2016-17 – ALL Districts complete local PD
For districts accessing Title III funds, please click the “Add Activity” link for each professional development activity offered FY17.  Indicate which activities were funded by Title III and which were funded locally or by other sources.
Page Two: Desk Audit, AMAO Action Plan, and Ch. 16-54 Action Plan
1. Desk Audit – ALL Districts
The online desk audit displays the four categories of regulation previously found in the paper desk audit: Screening, Identification, Placement, and Exit; Parental Involvement, Parent Rights/Notices; Language Instruction Education Programs; and Personnel & Professional Development. For each area, self-assess if the district is meeting requirements and check the box if yes.  In the text box, describe how the LEA meets requirements.  If the LEA did not check “Meeting Requirements,” use the text box to describe areas of challenge or concern and check off the last column “Included in Action Plan” for those items.  If the district has a recent monitoring report with required actions, evidence of meeting requirements can be uploaded on the Related Documents page in the corresponding placeholder.  
2. Ch. 16-54 Action Plan FY18
Please indicate yes/no for an action plan related to follow up from recent onsite monitoring activities.  If yes is marked, click “Add Goal” to enter an action plan (required). If no is marked, a district may skip the action plan or elect to identify a goal related to Ch. 16-54.  If any areas from the desk audit section 1 did not indicate “Meeting Requirements,” there must be at least one goal for the corresponding area (Screening, Identification, Placement, and Exit; Parental Invovlement, Parent Rights/Notices; Language Instruction Education Programs; and Personnel & Professional Development).  If more than one subset of the Screening, Identification, Placement, and Exit section are marked as “Included in the Action Plan,” they may be combined into one goal if appropriate or multiple goals may be added.
Page Four: Staffing Plan FY18 – ALL Districts
Current Ch. 16-54 Regulations require district to submit a staffing plan for ELL programs. Click the “Add Program” link to create a new row to briefly describe staffing of each type of ELL program for the current 2017-18 school year. Staff may include teachers, paraprofessionals, coaches, coordinators, and directors.  Report locally funded staff only. For a list of programs and descriptions, please review the Program Description Worksheets available in the Document Library.
Page Five: Private School Consultation and Counts of ELLs
Districts that do not access Title III funds through their own grant or through a consortium may skip this page.   

To ensure timely and meaningful consultation, the LEA must consult with appropriate private school officials during the design and development of the Title III program on issues such as:

1. How the LEP children's needs will be identified.

2. What services will be offered.

3. How, where and by whom the services will be provided.

4. How the services will be assessed and how the results of the assessment will be used to improve those services.

5. The size and scope of the services to be provided to the private school children and educational personnel.

6. The amount of funds available for those services.

7. How and when the LEA will make decisions about the delivery of services, including a thorough consideration of the views of the private school officials on the provision of contract services through potential third-party providers.

Title III provides supplemental funds to support after school or summer programs for English  language learners, professional development for teachers of ELLs, parent support, and/or linguistically appropriate supplies and materials. Note: Private school students and teachers may receive benefits, services, and materials from these programs; although private schools do not receive direct funding from these programs. The LEA always maintains control of the funds including tagging and maintaining control of Title III equipment.

Use the check boxes to indicate if a private school located within your district will participate in Title III services.  Consortia members complete this on their own performance reports.  The fiscal agent does not need to complete these for member districts. If “Participation” is checked, the rest of the row must be completed.  If a school has zero ELLs, please report 0 in the text box under “Number of ELLs” and do not leave it blank.  Report counts even if the school is not participating. Do not count ELLs that are district residents attending private schools located in other towns.  Rather, count ELLs attending private schools located within the district geographical limits. Upload evidence of consultation on the Related Documents page.
If schools do not respond to consultation meeting invites, keep a record in district of consultation attempts.

For additional Federal guidance on Private School Participation in Title III Funds, see http://www2.ed.gov/about/offices/list/oii/nonpublic/title3-factsheet.html 
Submitting the Performance Report
Business rules will present errors and warnings when corresponding sections are not completed appropriately.  Some errors will display in red at the top of the page after the page is saved.  Some warnings will display back on the Performance Report Sections page under “Messages” with a yellow ! triangle icon: 
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When you finish your report, change the Application Status to “Draft Completed” and then to “District ELL Director/Coordinator Approved.” It is now ready for Superintendent review and approval.  The submission is not final until the status is changed from “District ELL Director/Coordinator Approved” to “District Superintendent Approved.” This will allow RIDE reviewers to complete the Review Details page and approve the report.

Where to Find and Respond to Reviewer Comments

On-line Review Details page: OSCAS staff review of the Performance Report is tailored for each respective Performance Report and contained within the report as a web page entitled “Review Details.” 

Review process: When the report is initially submitted through Superintendent Approval, the Review Details webpage will initially designate “NRR” (Needs RIDE Review) beside all review items listed. As RIDE conducts its review, the reviewer will subsequently designate each reviewed item as either “OK”,  “N/A” (Not Applicable), or “NLA” (Needs LEA Attention).

For each item displaying a designation of NLA, please check reviewer comments for that item, posted directly in the application on the corresponding web page. (The corresponding application page for any item listed on the Review Details page is readily accessed by clicking directly on the review item.) Reviewer comments may pose questions, request clarifying information, or require a correction in the application. If corrections are required in the application, the reviewer will re-open the application for LEA entries by “returning” the report as “RIDE Reviewer Not Approved”.
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To address review comments that pose questions or that request clarifying information, but do not require application revisions, you may respond by selecting “Create a Comment” at the bottom of the Review Details page, entering your response, and clicking on “Save.” If the review comment requires submission of a document, please upload the document to the bottom portion of the Related Documents page under “Other Documents”, and note the submission through the “Create a Comment” function on the Review Details page. If you find that your response to one or more review comments is lengthy or unsuitable for entry within “Create a Comment”, please provide the response in a Word document, upload to the Related Documents page, and note the submission through the “Create a Comment” function.

Upon completion of the review, the reviewer will post an AcceleGrants message through the system. This message will notify the LEA that the review has been completed. Once you have read the review and comments and responded to the comments and/or made any required corrections/revisions in your report, please notify the reviewer by posting an AcceleGrants message that you have completed any clarifications and/or revisions. This prompts reviewers to follow-up.

Who Will Review My LEA’s Performance Report?

Review comments will be made by the RIDE ELL team: 

Coordinator – TBD and 

Emily C. Klein, M.Ed.
Education Specialist
Rhode Island Department of Education
Office of Student, Community, and Academic Supports 
255 Westminster Street
Providence, RI 02903-3400
401-222-8985
401-222-6030 (FAX)
Emily.Klein@ride.ri.gov
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