AcceleGrants’ Consolidated Resource Plan 
Application Help and Tips Guide
The following guide provides LEAs with an overview of the fiscal information needed to submit their Consolidated Resource Plan (CRP). 

Getting Started
To begin using the CRP:
· Select Application Year - 2023
· Change Application Status to “Draft Started”

To update users and passwords:
· The District System Administrator manages the LEA’s system user accounts and roles (viewable in address book).
· The password reset is located on sign-in screen for user forgotten passwords (reset request - active for up to 1 hour).

LEAs must inform RIDE about the following ASAP:
· Any School Year 22-23 public and private school openings, closings, or grade reconfigurations.
· Title III or Title IV-A Consortium Arrangements - Designated Fiscal Agent and Member LEA forms are in AcceleGrants Document Library.
· Email school updates and completed consortium forms to: David.Luther@ride.ri.gov

Consolidated Application Due Dates and Required Documents
· Tuesday, May 31, 2022 - applicants needing approval for summer activities.

· Friday, July 1, 2022 – all other approvals.

LEAs must also mail in all 3 completed supplementary forms to RIDE:
· 2023 CRP Assurance Affirmation Statements
· Public Process for Development of the CRP Application
· Request to Obligate Federal Funds 2023

Mail completed forms with original signature to:
	Consolidated Resource Plan Review Team
	Rhode Island Department of Education
	Attention: Claire Newell
	255 Westminster Street, 6th floor
	Providence, Rhode Island, 02903




Submitting a Substantially Approvable Application
Applications must be submitted on time because the project start date is the later of:
· Date Funds Become Available (July 1, 2022); or
· Date Application Received in a Substantially Approvable Format. 

Additionally:
· LEAs may not begin to incur costs until they have submitted a substantially approvable application. 
· Expenditure reimbursement available after application is RIDE final approved (RIDE Final Approved). Expenditures incurred between the project start date and the final approval date are reimbursable, if approved in final budget.

Budgeting
Budget Copy Function Available (2022 into 2023)
· Copies last RIDE final approved budget from 2022.
· LEA can select which program budgets will be copied.

Allowable Costs are:
· Necessary for the proper and efficient performance of the program.
· Reasonable in that it would be a cost that a prudent person would incur under similar circumstances.
· Allocable to the program, such that the program must benefit in proportion to the amount charged to the federal program.
· Authorized, or otherwise not prohibited, by state and local rules.
· Documented to justify all fiscal and program requirements.

Creating a Winning Budget
· Reserve:  Enter the applicable reserve category for all budget entries. These vary by programs.
· Cost Basis:  Provide a “number sentence” to provide detail for the cost.
· Description:  Indicate the position to be funded, service(s) to be provided, or items(s) to be purchased.
· Justification:  Describe how the request is specific to the program goals and why it is necessary to implement the program.

Need additional guidance? Budget and UCOA Guidance Documents are located in Document Library.




Direct vs Indirect Costs
Salaries of administrative and clerical staff should be treated as “indirect” unless all of the following are met:
1. Such services are integral to the activity.
2. Individuals can be specifically identified with the activity.
3. Such costs are explicitly included in the budget.
4. Costs not also recovered as indirect (see note below).
Note: Some functions are already included in the indirect cost rate calculation and inclusion as a direct cost to the grant would result in “double dipping”, such as:
· Data Processing (331), Business Operations (332), Evaluators (521), Legal (532)
· Building Upkeep, Utilities and Maintenance  (321), Superintendent and School Board (531)

Administrative Caps TIII and TIVA
· An LEA may use no more than two percent (2%) of its current year allocation for direct administrative costs.
· Indirect costs budgeted/recovered under Title’s III and IV-A will not count against the 2% administration cap.

Transferability[footnoteRef:1]  [1:  Funds cannot be transferred out Title I-A, Title I-D or Title III, including any funds transferred in.] 

Within the consolidated application, LEAs may transfer up to 100% of their Title II, Part A and/or Title IV, Part A allocations to the following programs:
· Title I, Part A – Disadvantaged Youth
· Title I, Part D – Neglected and Delinquent
· Title II, Part A – Supporting Effective Instruction
· Title III, Part A – English Language Acquisition
· Title IV, Part A – Student Support and Academic Enrichment

Additionally:
· An LEA must begin meaningful consultation before making final decisions about transfers.
· After consulting with appropriate private schools officials, LEAs must provide equitable services to private school students and teachers based on the rules of each program and the total amount of funds available to each program after a transfer.
· Use Transfers Page in AcceleGrants when electing to transfer funds.

Which, if any, of the following information needs to be included:



Private School Equitable Participation
Annually, LEAs must determine private schools intent to participate.
· Timely, meaningful, and ongoing consultation is required.
· LEA is responsible for maintaining written documentation of entire consultation process and must provide written evidence to RIDE.
· Per ESSA: Written affirmation shall provide the option for the private school officials to indicate such officials’ belief that timely and meaningful consultation has not occurred or that the program design is not equitable with respect to eligible private school children.
· LEA must maintain fiscal control of funds as well as all supplies, materials and equipment - ownership and responsibility for the use of equipment remains with LEA.  
LEA must consult with all private schools within district boundaries for Title’s II, III, and IV-A as well as IDEA Part B and Preschool.
· ALL ELIGIBLE STUDENTS - Regardless of student’s district of residence
· IDEA – Conduct Child Find (Out-of-District Students attending private schools with disabilities may not have been included in the annual special education census count).  LEAs may need to update the equitable share calculator for non-resident private school students identified through child find process that are not already included in the total count in the equitable share calculator.
Exception:
· Title I (A) – benefits/services follow resident low performing disadvantaged students including those attending private schools outside district boundaries.

Private School Equitable Services Calculators
· Private School Equitable Share calculators are used for all CRP programs, except Title III.
· LEAs may take administrative costs off the top, such as Indirect Cost Recovery
· LEAs must work with private schools to utilize all required reserved funds for private schools in the year the funds are allocated.
· If unspent funds do occur, carryover funds are to be accounted for and earmarked for private school use in the following fiscal year.

IDEA MOE Eligibility & Compliance Tests
· RIDE has uploaded each LEAs FY 2021 Special Education Expenditure Data for both the eligibility test (in CRP application) and the compliance test (performance reports). 
· For the eligibility test, LEAs are able to input their proposed FY 2023 special education budget (state and local funds) in the CRP application – see IDEA Part B MOE page.
· LEA FY 2021 IDEA MOE Compliance Test (found in the Performance Reports Section of AcceleGrants (select - FY 2020) is due May 20, 2022. 

Coordinated Early Intervening Services
LEAs that are required to reserve for Early Intervening Services (EIS) or voluntarily using IDEA funds for EIS purposes:
· District Special Education Coordinators should work with Business Managers to identify and track EIS services throughout the year.
· Districts are required to report EIS expenditures on final expenditure report (FER).
· Unexpended required reserve amount in carried into next fiscal year.
· EIS expenditures over the required reserve is an un-allowed cost and must be absorbed with local funds. 
Supplement Not Supplant: Title II-A, Title III and Title IV-A[footnoteRef:2] [2:  Brustein and Manasevit, ESSA Hot Topics Workshop, 2021 ESEA Conference.] 

· An SEA and LEA may use program funds only to supplement and, to the extent practical, increase the level of funds that would, in the absence of the federal funds, be made available from non-federal sources for the education of participating students.
· In no case may an LEA use federal program funds to supplant funds from non-federal sources. 
· Title III, Part A – An SEA or LEA may only use funds under Title III, Part A to supplement the level of federal, state and local public funds that, in the absence of the Title III funds, would have been provided for programs for English learners and immigrant children and youth (Section 3115(g) of ESEA (20 USC 6825(g))).

Presumptions of Supplanting
1. Used Federal funds to provide services that are required under other Federal, State or local laws.
2. Used non-federal funds in prior year.
3. Used Migrant (MEP) funds to provide services for participating children and non¬federal funds for nonparticipating children.
These presumptions are rebuttable if the SEA or LEA can demonstrate that it would not have provided the services in question with non-federal funds had the federal funds not been available.

Supplement Not Supplant, Title I, Part A, ESSA 1118(b)[footnoteRef:3] [3:  Brustein and Manasevit, ESSA Hot Topics Workshop, 2021 ESEA Conference.] 

· A LEA may use Part A funds only to supplement the funds that would, in the absence of the Part A funds, be made available from state and local sources for the education of students participating in a Part A program.
· In no case may a LEA use Part A funds to supplant funds from state and local sources. 
An LEA may not be required to:
1. identify that an individual cost or service supported with Part A funds is supplemental; or
2. provide services through a particular instructional method or in a particular instructional setting.
To demonstrate compliance, a LEA must demonstrate that it has a methodology (e.g., through written procedures) and uses it to allocate state and local funds to  each Title I school  [and] ensures that the school receives all of the state and local funds it would otherwise receive if it were not receiving Part A funds—i.e., the LEA’s methodology may not take into account a school’s Title I status

In summary:
· The SNS requirement is unchanged.
· The LEA must have an allowable SNS methodology.
· The way to demonstrate compliance has changed.
· Presumptions of supplanting do not apply to Title I, Part A. 

What about district-level activities?
· If a LEA reserves state and local funds for district-level activities:
· The LEA must conduct activities with those funds in a manner that does not take into account a school’s Title I status.
· For example, the LEA reserves the State and local funds for a social worker at the district level.
· The LEA deploys the social worker to different schools throughout the school year on an as-needed basis.
· Access to or assignment of the social worker must be Title I neutral in order to comply with the general SNS requirement.
· SNS Guidance Section VI.

Are there any Supplement Not Supplant Exceptions?
· Excluded from SNS Methodology Test: 
· Single School LEAs;
· LEAs with only Title I schools.
· A grade span that contains only: a single school, non-Title I schools, or Title I schools.
· SEA or LEA may exclude supplemental state or local funds used for program that meet the intents and purposes of Title I-A SNS Guidance Q&A 7.
