[bookmark: SchoolPolicyChecklist]School Title I Parent and Family Engagement Policy Checklist 

Any school that receives Title I funds must comply with the requirements of ESSA, Section 1116.  The following process and content elements must be addressed when developing school parent and family engagement policies. 

A written School Title I Parent and Family Engagement Policy must be:
· developed jointly with and agreed upon by parents of Title I students; 
· distributed to parents of all Title I students; 
· made available to the local community; 
· updated periodically to meet the changing needs of parents and schools; and 
· written in a format, and to the extent practical, in a language that parents can understand.

Additionally: 
· Parents must be notified of the policy. 

The School Parent and Family Engagement Policy must describe HOW the school will carry out the requirements listed below for policy involvement, shared responsibility for high student academic achievement, building capacity for parent involvement, and accessibility. 
	Content Requirements
	
	Comments/Evidence

	Annual Meeting 
Does the plan describe how the school will convene an annual meeting at a convenient time (to which parents of all participating children are invited and encouraged to attend to) to describe the Title I, Part A program and explain the rights of parents to be involved?
Sec 1116 (c)(1)
	
	

	Flexible Meetings 
Does the plan describe how the school will offer a flexible number of meetings[footnoteRef:1]? [1:  such as meetings in the morning or evening, and may provide, with funds provided under this part, transportation, child care, or home visits, as such services relate to parental involvement] 

Sec 1116 (c)(2)
	
	

	Involving Parents in the Planning, Review and Improvement of the    Title I Programs 
Does the plan describe how the school will involve parents (in an organized, ongoing and timely way) in the planning, review, and improvement of programs under this part, including:
· the school parent and family engagement policy, and 
· the joint development of the schoolwide program plan, as applicable?
Sec 1116 (c)(3)
	
	

	Information Sharing 
Does the plan describe how the school will provide parents of participating children with:
· timely information about Title I, Part A programs; 
· a description and explanation of the school’s curriculum, forms of academic assessment and the achievement levels of the challenging State academic standards, and 
· if requested by parents, opportunities for regular meetings to formulate suggestions and participate, as appropriate, in decisions relating to the education of their children? 
Sec 1116 (c)(4)
	
	

	Schoolwide Plan Feedback 
For Title I Schoolwide Program Schools - If the schoolwide plan is not satisfactory to parents of participating children, does the plan describe how the school will submit any comments on the plan when the school makes the plan available to the LEA?
Sec 1116 (c)(5)
	
	

	[bookmark: _GoBack]Activities for Building Parent Capacity for Engagement
Does the plan describe how the district will ensure the effective involvement of parents and how the district will support a partnership among the schools involved, parents, and the community to improve student academic achievement by:
· providing assistance to parents of children served by the school or local educational agency, as appropriate, in understanding such topics as:
· the challenging State academic standards, 
· State and local academic assessments, 
· how to monitor a child’s progress and work with educators to improve the achievement of their children, and 
· the Title I requirements;
· provide materials and training to help parents work with their children to improve their children’s achievement;
· to the extent feasible, coordinate and integrate parent involvement programs and activities with other Federal, State, and local programs, including public preschool programs, and conduct other activities that encourage and support parents in more fully participating in the education of their children;
· ensure that information related to school and parent programs, meetings, and other activities is sent to parents of participating children in a format and, to the extent practical, in a language parents can understand; and
· provide such other reasonable support for parental involvement activities under this section as parents may request?
Sec 1116(e)(1,2,4,5&14)
	
	

	Activities for Building Teacher Capacity for Engagement
Does the plan describe how the district will educate teachers, specialized instructional support personnel, principals, and other school leaders, and other staff, with the assistance of parents, in:
· the value and utility of contributions of parents, 
· how to reach out to, communicate with, and work with parents as equal partners, 
· how to implement and coordinate parent programs, and 
· how to build ties between parents and the school?
Sec 1116(e)(3)
	
	

	School-Parent Compact
Does the plan describe how parents and families can access the school-parent compact?
Sec 1116 (d)
	
	



Please note: The term “policy” does not imply that either a School or LEA Parent and Family Engagement Policy be adopted by the school committee. For instance, LEAs may choose to formally adopt the district policy, while schools may create parent and family engagement “plans” or “strategies” as long as the required elements are present.
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[bookmark: CompactChecklist][bookmark: ActivityPlanningSheet]Title I School-Parent Compact Checklist		

The compact must describe how the LEA will develop with parents of participating children a school-parent compact that outlines how parents, the entire school staff, and students will share responsibility for improved student academic achievement and the means by which the school and parent will build and develop a partnership to help children meet the challenging State academic standards. 

	Content Requirements
	
	Comments/Evidence

	School 
Does the compact describe the school’s responsibility to provide high-quality curriculum and instruction in a supportive and effective learning environment that enables participating children to meet the challenging State academic standards?
Sec 1116 (d)(1)
	
	

	Parent and Family
Does the compact describe the ways in which each parent will be:
· responsible for supporting their children’s learning;  
· volunteering in their children’s classroom; and 
· participating, as appropriate, in decisions relating to the education of their children and effective use of extracurricular time?
Sec 1116 (d)(1)
	
	


	Two-Way Communication
Does the compact address the importance of communication between teachers and parents on an ongoing basis through, at a minimum:  
· annual parent teacher conferences in elementary schools, during which the compact must be discussed as it  relates to the individual child’s achievement; 
· frequent reports to parents on their children’s progress; 
· reasonable access to staff, opportunities to volunteer and participate in their child’s classroom, and observation of classroom activities; and 
· ensuring regular two-way meaningful communication between family members and school staff, and, to the extent practical, in a language that family members can understand?
Sec 1116 (d)(2)

	
	




Note: This can be a stand-alone document. If it is, LEAs should tell parents how to find the School-Parent Compact(s) in their School Parent and Family Engagement Policy.

