To summarize Private School Requirements – For Part B AND Preschool: 
1. Engage in the Consultation process with a representative of the private school and parents of students with disabilities attending that school.  
2. Obtain signed affirmation of the consultation process.
3. Be sure to address all necessary components, including:
a.  how process will operate throughout the year
b. How Child Find will be conducted
c. How the proportionate amount of federal funds were determined for the school
d. How, where, and by who services will be provided, and how decisions will be made with that school
e. [bookmark: _GoBack]In cases of disagreement, how the district will provide written documentation to the private school explaining its reasons for not adopting the private school recommendations. 







To Use the Worksheet:
1.  Click on the tab for your LEA at the bottom of the Excel workbook that is posted in the Document Library.
2. If necessary, increase the number in the Column E - shaded in blue  if you have identified (through your Child Find process) any non-resident students with disabilities attending the private schools located in your district.  Note – this number can only be increased.
3. If you increased the number in Column E, indicate which schools these newly identified students attend by increasing the number in Column J - shaded in blue at the bottom of the sheet. 
4. Click “Enter” and the numbers will be recalculated.
5. The number at the bottom of Column J shows the Equitable Share for Private Schools that must be allocated in your budget.







To save and post the Worksheet to the Accelegrant application:
In Excel 97-2003 and newer Excel versions: 
1. Right click on the tab for your district at the bottom of the Excel workbook (Example: [Warwick]). 
2. Select “move or copy”. 
3. The message “Move selected sheet to book:” appears (which in this example would be just the [Warwick] page), 
4. Click on the drop down at the top and select “new book”; 
5. Click “OK”. This will provide a new, separate Excel workbook containing ONLY the [Warwick] worksheet (shown on the bottom tab). 
6. Use “Save As”, and save this to your own files and name the workbook “[Warwick] FY15-16 Part B (or Preschool, as appropriate) Private School Participation”.  
7. This Excel page, when finalized and saved, can then be uploaded to the AcceleGrants Related Documents page using that page’s “edit” icon beside the appropriate placeholder in the Agency Recommended Documents section of the page. 
Please avoid uploading the entire workbook, which is a large file









To complete the Private School Services Web page of the Accelegrant application:
1. Complete the Private School worksheet first.
2. The upper portion is pre-filled and is “live”, that is it corresponds to the amount currently budgeted for Private Schools.
3. Indicate whether each school listed is Participating, Not Participating, or Not Applicable.
4. Fill in the amount of funding that is designated for each school.
5. Be sure the total amount allocated to the schools equals total amount budgeted and is greater than or equal to the amount required.  


. 


