




AMENDMENT GUIDANCE


CONSOLIDATED RESOURCE PLAN (CRP)
MID-YEAR UPDATE
FY 2025
(SY 2024-2025)


When to Amend
When Not to Amend



An Amendment request changes a previously approved CRP application submitted to RIDE through the AcceleGrants system. LEAs seek approval of proposed, necessary program changes that would significantly alter the scope or the work plan, exceed the allowed 10% flexibility, or affect the currently approved budget total (“bottom line”). Amendments modify the currently approved budget and/or program narratives. Amendments present an opportunity for LEA program and fiscal staff to meet and ensure that current program activities and spending are on track to be completed by June 30; submitting a CRP amendment is an opportunity for LEAs to make changes in any proposed activities and expenses that have not progressed as planned.




 (
RIDE will accept amendment requests of Approved CRP applications
 through:
Monday, March 
31
, 202
5
)
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Amendments to Fiscal Year 2025 Consolidated Resource Plan (CRP) 

The amendment period provides LEAs with an opportunity to make necessary changes in one or more of the grants in its Consolidated Resource Plan (CRP). We recognize that managing grant programs, including associated reporting requirements, challenges capacities at all levels. LEAs are encouraged to submit an amendment to their CRP application only, if necessary. The following guidance will help LEAs determine when an amendment is necessary and describe the process to use when amending. 

Thank you for all your hard work on behalf of Rhode Island students who benefit from programs supported by the CRP.  Best wishes on the completion of your CRP projects and continued success of funded programs. Please reach out to your federal program contacts or contact your RIDE finance officer (see Appendix B) if you are unsure if an amendment is required or have additional questions.



Determining When an Amendment is Required

When is an amendment required? 

An amendment is necessary if one or more of the following applies:

	1. If changes to the final allocation caused the approved “budget” to exceed the “total available funds”, which resulted in a negative balance of “unbudgeted funds” - 

Total Available after Transfers- Budgeted Amount =
Negative Unbudgeted Balance  ​


To see if an amendment is necessary, check the allocations page. If the original allocation has changed, you will see a delta next to the original allocation total.  ​  

 (
delta 
=  change
)
	




	2. If the cumulative changes within or among budget series exceeds 10% of your total approved budget (“budgeted” line on allocations page) for that program OR $100,000.00; whichever amount is less.


	


 (
10%
 Flexibility Rule
)
3. If the LEA budget adjustments change the total amount of “budgeted” funds requested by the LEA.  
4. If Equipment line items have increased by more than $5,000. 
5. If The LEA is making a change that might SIGNIFICANTLY impact the approved program design as described in the application narratives (e.g., changes in scope, goals, intent, activities and/or staffing). 
6. If the changes in the final allocation amounts resulted in any system validation error message(s).
7. If there is a change in the final allocation AND the LEA is required to reserve a proportionate share of funds for private school services for any of the following programs: Title I-A, Title II-A, Title IV-A, IDEA-B or IDEA Preschool. The LEA must upload amended proportionate share calculators in related documents. This may require an adjustment to the minimum amount an LEA must reserve for equitable educational services to private schools. 
8. If your LEA is required to reserve 1% for parent and family engagement in Title I-A and the LEAs allocation has increased, check to see if sufficient funds are reserved to meet this requirement:
· If not, update the reserves page, activities and related budget requests  
9. If your LEA is required to reserve IDEA, Part B funds for Early Intervening Services (EIS) and:
· The change in your LEAs IDEA allocation (either Part B or Preschool) will require an adjustment for funds reserved under IDEA Part B for EIS, AND/OR 
· An adjustment to the prior year unspent balance of funds reserved for required EIS will require a change in Part B funds budgeted for EIS in the current application; 
10. For LEAs that did not need meet the 20-20-Some Portion requirement for Title IV-A in the FY23 CRP, the LEA may need to adjust the funding in this year’s application to ensure that the LEA is on track to meet the previous year and the current year expenditure requirements[footnoteRef:2].  [2:  LEA’s that did not meet this requirement will be notified by RIDE. 
] 


When is an amendment NOT required?

LEAs will not have to file an amendment if the following conditions are met: 

1. If final allocations resulted in a positive balance of unbudgeted funds for any program -  

Total Available Balance - Budgeted Amount = Positive Unbudgeted Balance

2. If the cumulative anticipated changes within or among budget series do not exceed 10% of your total approved budget for that program or $100,000.00, whichever amount is less.

3. If equipment line items are not increased by more than $5,000.00.

4. If budget change(s) will not increase the total approved budget.

5. If there are no supplanting issues as a result of the changes.

6. If all changes are allowable and in compliance with EDGAR, ESEA, and IDEA laws and regulations.

7. If the change(s) do not significantly alter the scope, goals, and/or intent of the currently approved program. 

 (
Keep in mind: 
A
ny change that is later determined to have been 
un
allowable cannot 
be paid
 
for 
with grant funds.
Not sure if a
n amendment 
is needed
?
 R
each out to your
 federal program contact
 or RIDE finance officer
.
)









Program Specific Amendment Information: Title I-A, Title IV-A and IDEA

What to Know About Title I-A Amendments

Title I-A Excess Carryover
Title I-A limits the amount of carryover to 15% of the funds allocated to an LEA for any fiscal year.  An LEA may request a waiver of the 85% expenditure requirement once every three years.  Please carefully review your 2024-25 budget and expenditures to ensure that the LEA meets this requirement.



Title I-A Parent and Family Engagement Reserves
Required reserves for parent and family engagement are calculated on the Title I-A allocation. If a LEA’s Title I allocation is $500,000 or more, the LEA must reserve at least 1% of the allocation to carry out parent and family engagement requirements under ESSA Section 1116.  No less than 90% of the 1% reserve must be distributed to participating Title I schools, with priority given to high needs schools. If a LEA’s final allocation has increased from the preliminary amount, and the LEA has not reserved the minimum required amount, an amendment must be submitted.

What to Know about Title IV-A Amendments

20-20-Something Requirements
LEAs with an original allocation, after transfers, of $30,0000 or more must expend at least: 
· 20% of funds on well-rounded education activities
· 20% of funds on safe and healthy activities
· Some portion of funds on effective use of technology

LEAs report these expenditures as part of their CRP Final Expenditure Report each year. LEAs that did not meet this requirement in the prior year were notified by RIDE. If your LEA did not meet these requirements last year, the LEA must amend their current Title IV-A application to ensure that sufficient funds have been budgeted to meet the previous year’s expenditure requirements as well as the current year’s expenditure requirements. Please reach out to your Title IV-A program contact with any questions. 

What to Know About IDEA Amendments

IDEA Reserves
As you draft IDEA amendments, be sure to maintain the level of reserves required for both Early Intervening Services (EIS) and for proportionate share of funds for services to students with disabilities parentally placed in private schools located in your LEA, as required under the IDEA. Changes in your IDEA Preschool and Part B available funds, stemming from adjustments in your final IDEA allocations and the addition of unspent FY2024 funds, will require corresponding adjustments in these reserves. 

Early Intervening Services (EIS)
Each LEA identified as having significant disproportionality MUST review and reconsider EIS reserves at the amendment period, because adjustments in the IDEA Preschool and Part B available funds will affect the amount of EIS required reserves. 

Federal rules require that any EIS funds budgeted as part of the required 15% reserve in a fiscal year, but not fully expended in that fiscal year, MUST be added to and expended in the following fiscal year.  The initial FY 2024 CRP application required each LEA to include an estimate of these unspent amounts on the FY2024 IDEA Part B EIS reserves page.  The page then calculates the LEA’s total required EIS reserve for FY 2025 based upon the LEA’s estimate of its unspent required EIS reserve from FY 2024 plus 15% of the combined preliminary allocation for the IDEA Part B and Preschool programs.  LEAs identified as having significant disproportionality must now amend the EIS page in the IDEA Part B application to reflect the actual unspent FY2024 EIS reserves based upon their final accounting from FY 2024 for total budgeted EIS required reserves as compared to the actual EIS expenditures as determined after the close of school year 2024. 

Be sure to review the total amount on the EIS page in your IDEA Part B application to be aware of the new amount required for this reserve and adjust your budget accordingly. Any budgetary adjustments reflecting significantly new EIS activity must be outlined using the EIS plan format provided in the Document Library and be added to the Related Documents page of the Part B plan. 

Private School Reserves
RIDE has provided an updated Excel Workbook in the AcceleGrants Document Library that reflects final allocations for the Amendment period. Be sure to submit your LEA’s updated private school worksheet, as applicable, on the Related Documents page of each applicable IDEA program (Part B and/or Preschool). 


CRP Amendment Process

When will Amendments be accepted?

Amendments of approved applications will be accepted for review through Monday, March 31, 2025.  

Who Develops Amendments? 

Consistent with the intent and purposes of consolidation, it is expected that those who participated in the development of the original Consolidated Resource Plan will develop any amendments to the approved CRP.


How to Amend the Application

Amendment requests are made through the AcceleGrants on-line application system. The following guidance will help you submit a successful amendment: 

 (
delta 
=  change
)Look for Allocation Changes 

The AcceleGrants system tracks changes to the application by 
placing a delta (small triangle) symbol next to the data/text area 
that has been amended as compared to the previously approved 
application. To check for changes in the final allocation totals, go to the Allocations page and look for deltas.

By placing the computer’s mouse pointer over the delta symbol, the system will display, for a brief time, the previously approved information. Once the LEA begins to edit the application, additional deltas will appear each time the LEA makes a change to their originally approved information. 


Check for Error Messages

Look down the message column on the Funding Applications page. For each item that has a yellow triangle with an exclamation point, click on that image. It will take you to the Validation Messages page.  

· Warning messages are reminders about applicable statutes, and do not require changes.

· Error messages must be fixed before an application can be submitted. 


 (
Warning / Error Notification
)



 (
Type of 
Message (Warning or Error)
)



Narrative Changes

If any of the application program narrative pages needs to be changed, please use the following procedure:   
1. After the previously approved text, type the word AMENDMENT in capital letters, then add any information that is new or changed from the previous approved application submission.  
 


2. DO NOT DELETE any previously submitted and approved textual information.  
3. Not enough space for the new text (text box limit is 5,000 characters)? Type the word AMENDMENT in the text box, followed by See (insert name of document) in Related Documents for more information. Then upload the document into the Related Documents section of the application, e.g. AMENDMENT, see Revised Private School Activities in Related Documents. 

Budget Updates

If any of the application budget narrative pages need to be changed, please use the following procedure:   

1. Budget items the LEA no longer needed? Change the amount to $0, do not delete.

2. Increases or decreases to existing budget amounts, revise as needed. 
3. Changes in cost basis, descriptions, justifications and reserves, revise as needed.
4. New budget requests, add as needed.

Related Documents Changes

If a related document needs to be updated at amendment time, upload the new document using the same name as the original and add the word “Amended” to the title e.g., School Level Allocations - Amended. Do not delete the original document. 


Amending Private School Calculators 

If there is a change in the final allocation AND the LEA is required to reserve a proportionate share of funds for private school services for any of the following programs, then the LEA must upload amended proportionate share calculators and update the program reserves and budget, as needed.



Pasting Information in Narrative Boxes

When the LEA creates narratives in word before 
pasting them into the CRP, select “Paste as plain text”. 
Otherwise, the image will be saved as a photo, and 
the LEA will not be able to edit the text.  









How to Submit an Amendment Request 

The workflow and approval path for an amendment is like that of the submission of the original application approval request.  To amend the previously approved application, click on the Amendment Started link on the Funding Application Sections page. 

An application moved to Amendment Started status is a copy of the previously approved application that is open for editing.  

From the AcceleGrants “Funding Applications Page”, the system defaults to the amendment started version under the dropdown selection of “All Active Applications”.  System users can also select either “Last Approved Application” or “All Approved Applications” to view any previously approved application plan(s). Please note, applications are automatically moved to Amendment Started status when RIDE updates any allocation or carryover figures on an approved application. 

Who can make Amendment changes?

System users with the assigned role of “Program and Financial Input” are the only users allowed to make amendment changes to the application document.  Once an LEA is satisfied that all necessary amendment changes have been made, the application must be moved to Draft Completed status.  The LEA CRP Coordinator, LEA Business Manager, and Superintendent then must approve the amendment request, in that order, for the amendment to be submitted to RIDE.
  
When do Amendments go into effect? 

Amendment requests are approved only after the proposed application changes have been reviewed and approved by the appropriate program and fiscal staff at RIDE and the application status has been changed to “RIDE CRP Coordinator Final Approved”.






FY 2025 (2024-2025) CRP Amendment Guidance
APPENDIX A – Definitions



When using this guidance, reference the following definitions:

Budget Series / Object of Expenditure Code 

	51000
	Employee Compensation (positions)
FTEs reported in this series

	52000
	Employee Benefits (for 51000 positions)
FTE benefits included here


 (
R
emember to 
equally apportion
/
match the percentage of 
salary and 
the percentage of 
benefits for each staff member
 
listed in 
budget series 51000 and 52000, e.g.
, 
.5 FTE 
salary 
in 
ser
ies 
51000 
must have
 
.5 
FTE 
benefits in 
series 
52000.
)







	53000
	Professional and Technical Services
Temporary services (contractors) included here

	54000
	Property Services

	55000
	Other Purchased Services

	56000
	Supplies and Materials (operating budget)

	57000
	Property and Equipment

	58000
	Miscellaneous (generally for dues and fees)

	60000
	Indirect Costs



The Bottom Line: The total program award on the current grant award. 

Program Activities: The description of the proposed activities included in your program narratives.

Scope: Program activities in the currently approved CRP, including narrative and budget justifications in keeping with your program purpose, goals, and intent.




FY 2025 (2024-2025) CRP Amendment Guidance
APPENDIX B – Contacts



Finance Contacts: All CRP Programs

· David Luther 	David.Luther@ride.ri.gov  	222-4652

· Lisa Ellis  		Lisa.Ellis@ride.ri.gov  		222-8954

· Crystal Martin 	Crystal.Martin@ride.ri.gov	222-8482



Program Contacts, by Program

Federal Program Contact(s), by LEA 



FY 2025 (2024-2025) CRP Amendment Guidance
APPENDIX A – Amendment Examples, by Program

The following is a list of possible scenarios that require the LEA to discuss with the RIDE program contact(s) the changes under consideration to determine whether an amendment is warranted:

	Title I-A: Improving Basic Programs Operated by LEAs


	
· The hiring of new Title I-A funded staff members—teachers and/or paraprofessionals (i.e., hiring a new math teacher).

· Changes the LEA proposes to make to any Title I-A activities that are substantially different from those described in the 2024-2025 Consolidated Resource Plan (i.e., addition/deletion of a program).

· Changes that are required to correct any validation error messages that occurred because of changes in allocation amounts.

· Changes in the amount of required reserves based on final allocation total.

	Title II-A: Preparing, Training and Recruiting Teachers, Administrators & Other School Leaders



· Federal Regulations require Professional Learning to be evidence based.  If the method of PL delivery changes, discussion with the RIDE contact is needed.

· Changes the LEA proposes to make to any Title II-A activities that are substantially different from those described in the 2024-2025 Consolidated Resource Plan (i.e. addition/deletion of a program).

· Federal Regulations require that funds be used to supplement, not supplant state/local funds.  If there is an addition to any new positions or an FTE increase for currently approved staff discussion with the RIDE contact is needed. 

· Regarding proportionate share for equitable services to private schools: Keep in mind that any change in Title II (A) allocation requires recalculation of the proportionate share of funds for private school equitable services, as applicable to individual LEAs.  Private school worksheets must be submitted on the Related Documents page of each Title II (A) amendment, as applicable. These have been updated for the amendment period and can be found in the Document Library.

	Title III-A: English Language Acquisition



· Changes that are substantially different from those described in the final approved 2024-2025 Consolidated Resource Plan would include the addition or deletion of a program activity.


	
Title IV-A: Student Support and Academic Enrichment Program



· Changes that are substantially different from those described in the 2024-2025 Consolidated Resource Plan would include the addition or deletion of a program activity.

· Changes that are required to correct any validation error messages that occurred because of changes in allocation amounts.

· Changes in the amount of reserves based on final allocation amounts.

· Federal Regulations require that funds be used to supplement, not supplant state/local funds.  If there is an addition to any new positions or an FTE increase for currently approved staff discussion with RIDE, contact is needed. 

· Regarding private school’s proportionate share for equitable services: Keep in mind that any change in Title IV-A allocation requires recalculation of the proportionate share of funds for private school equitable services, as applicable to individual LEAs.  Private school worksheets must be re-submitted on the Related Documents page of each Title IV-A amendment, as applicable. These documents have been updated for the amendment period and can be found on the Application Details page.

· Remember: LEAs with allocations over $30,000 must budget and spend their funds in accordance with the Title IV-A spending requirements (at least 20% of funds spent on Well-rounded activities; at least 20% of funds spend on Safe and Healthy activities; and a portion of funds spent on the Effective Use of Technology). Yearly spending must be reported in the Final Expenditure Report (FER) each year. 


	IDEA Programs: IDEA, Part B and IDEA Preschool



· Significant changes in staffing or EIS plans that could potentially affect status of the LEA’s overall substantial compliance with IDEA.

· Regarding IDEA Reserves: Early Intervening Services (EIS) and/or private school proportionate share: Keep in mind that any change in IDEA allocations requires recalculation of the proportionate IDEA share of funds for private school services and percentage of EIS funds, as applicable to individual LEAs. Private school worksheets must be submitted on the Related Documents page of each IDEA program, as applicable. The downloadable worksheet has been updated for the amendment period and can be found in the Document Library.

To summarize, these situations will require an amendment in the IDEA CRP:

	If your LEA:
	Amendment is required because:

	Has funding for Private Schools 
	Total IDEA allocation typically increases, which will trigger a proportional increase in the amount of funds that will need to be budgeted for Private Schools AND requires completing the REVISED Private School Worksheet for both Part B and Preschool.

	Has disproportionality and funding for Early Intervening Services (EIS) is required
	Total IDEA allocation typically increases, which will trigger a proportional increase in the amount of funds that will need to be budgeted for EIS.  If new activities are planned, a new EIS Plan will need to be submitted.

	Has unspent EIS funds from the last fiscal year that were not included in your estimate of unspent funds in your original CRP application
	Federal rules require that 15% of IDEA funds be reserved for EIS if a LEA has disproportionality.  If the funds are not spent during the fiscal year, they MUST be expended in the following fiscal year, in addition to the 15% that must be reserved if the LEA still is identified as having disproportionality.

	Is making budget changes that exceed 10% of your approved budget
	Changes within or among budget series that total more than 10% of your previously approved budget will require an amendment. 

	Is making more than $5,000 changes in Equipment 
	Amendment is required for item approvals.
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